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Hey, 'm Mariska Maas (aka Rubre Art)

I'm a book designer, illustrator, and full-on book nerd
who spends most her waking life turning stories into
professionally designed books. I've helped bring over
180+ interiors and 20+ covers to life, each one
custom-tailored and illustrated to make sure that it’s
a Cinderella one-of-a-kind fit. (Some of which are

included in this guide)

Over the last five years I've immersed myself in every
corner of publishing. I've worked in both traditional
and indie publishing, designing books, attending

fairs, working as a foreign rights assistant, all while

learning all the little nooks and crannies that make
the book world tick.

After creating over 70+ tip videos, it felt like time

for the next step, which is this lovely guide in front

of you.

If you ever want help with your covers, interiors, or
illustrations, I'd love to work with you. You can always

find me here:

Instagram: @rubre.art
Tiktok: @rubre.art

Email: rubreart@outlook.com

Website: www.rubreart.com

Go to the next page for the guide!
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This guide is the second tool in your book design
toolbox. And more bookish tools can be found

here: https://rubreart.com/resources

Writing a book is absolutely not an easy task. It is a
journey that not many dare to take. | just want to say
before we start, that you are an absolute fantastic
person for doing it. You are adding amazing stories
to this world, which will find a place in other’s homes
and their hearts. It is a little piece of your soul that
you are willing to share and me and your readers will

treasure that forever.

Now, in this guide you will find some tips of what
TO DO and what NOT TO DO. Take these tips with
a grain of salt. Don’t get scared off by them, but see
them as a learning opportunity, which will make the
design process not just easier for your formatter, but
also for you if dare to take the task of design upon

yourself.

Flame in the Silverstorm — Rocio Carranza

CHAPTER 8

<« T reone 10 Bastarn's HMavey,”
Amarinannounced as Eve, Dakon,

and Pazel followed him off the
ship.

This island was unlike anything Eve had
ever seen before. The ports were crowded
with ships, the shores were littered with
pirates, and the village ran amuck with chaos.
Men and women ran through the muddy
street half-clothed, or in some cases naked;
liquor passed from person to person, guzzled
like water; and even the misty, evening rain
that fell over the land did not seem to sway
the festivities of the people. Eve folded her
arms close, nervously ¢ ng on the inside

of her cheek.

The Sorceress and the Soldier — Emily Mundell

2

THE PRINCESS Is KIDNAPPED

ith the force of the explosion, Jalen was rocked
off his feet. Estrella’s hand was torn from his own,

and when he swung around to look for her, she had already
been swallowed up by the dust and the stampeding crowd.

“Esrella?” he called out, his voice drowning in a sea of
shouts and screams, “Estrellal”

He could not see her, nor hear any response over the
noise of the throng, and concern for Rosalin and the other
princesses drew his attention away.

There was no time to wonder about her right then; he
had a duty to perform.

He stood, unsteadily, as the aftershock rippled through
the stones of the palace floor, and looked around for his
companions. He saw Zephir and Darin above him, still in
position on the balcony. Even from so far away, Jalen could
see that they had gone pale with fear.

22

I'll keep updating this guide, and create others
whenever | have new tips and resources. To stay in
the loop with fresh content, make sure to sign up for

my newsletter!

| can’t wait to help you optimise your manuscript for

your next interior formatting step. Let’s get started!

}eaiqny@
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WHAT NOT TO DO

Before we get to the “things to do,” let’s cover what to avoid. These little traps might look fine in
Word, but they can sneak in mistakes and make formatting way harder. Think of this section as
your guide to keeping your manuscript clean and smooth, so your book gets the care it deserves.

1. DON'T USE TABS AS INDENTS

@Rubre.art

I8

Tabs might feel like a quick fix and they can even
look nice in Word. But when it comes to formatting
a book, tabs can cause a lot of extra work. Let me

show you why.

In picture 1, you can see a manuscript in Word where
all the indents were made with the tab key. It looks
okay at first, but mistakes can sneak in, like forgetting

to press Enter and leaving only a tab.

In picture 2, you can see what happens when the
book is formatted. The sentences that should be
separated are suddenly pasted together, with only a
tab separating them.

Normally with a book, all tabs are removed at once,
but here this was not possible. If you look at picture 3,
you can see that the two paragraphs are now pasted
together. And that, of course, shouldn't be the case.

To avoid this, and to make sure that we don't have to
check all 2000+ tabs manually, it is recommended to
use word styles instead of using tabs. (How to do this

will be explained in number 2 of Things to Do)

A few tabs now and then is not the end of the world.
| will catch them when formatting your book. This
tip is mostly to prevent mistakes before they happen

because your book deserves to look perfect.

PICTURE 1

“I wish I had our Dinah here, I know I
do!” said Alice aloud, addressing nobody
in particular. “She'd soon fetch it back!”

“And who is Dinah, if I might
venture to ask the question?” said the

Lory‘T didn’t mean it!” pleaded poor

PICTURE 2

“I wish I had our Dinah here, I know
I do!” said Alice aloud, addressing
nobody in particular. “She'd soon fetch
it back!” “And who is Dinah, if
I might venture to ask the question?”
said the Lory:Tdidn’t mean it!” pleaded

PICTURE 3

“I wish I had our Dinah here, I know
I do!” said Alice aloud, addressing
nobody in particular. “She'd soon fetch
it back!”“And who is Dinah, if I might
venture to ask the question?” said the

Lory‘T didn’t mean it!” pleaded poor
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2. DON'T FORCE LINE BREAKS

WITH SHIEFT + ENTER

What is mentioned above about tabs, goes the same

for shift + enters (forced line breaks).

In picture 1, you can see what a forced line break
looks like when your manuscript is delivered in Word.
It looks quite nice, but in truth it is actually hiding its

little secret.

In picture 2, you can see how it looks when it is
prepared for printing. This is not how it is supposed to

look, because it should look like it does in picture 3.

The files are of course checked for this, but to avoid

errors/confusion it is smart to avoid Shift + enters.

PICTURE 1

“They couldn’t have done that, you
know,” Alice gently remarked; “they’d
have been ill”

“So they were,” said the Dormouse;

“very ill”

PICTURE 2

“They couldn’t have done
that, you know, Alice gently
remarked; “theyd have been ill”
“So they were,” said the Dormouse;

“veryill”

PICTURE 3

“They couldn’t have done that, you
know,” Alice gently remarked; “they’d
have been ill.”

“So they were,” said the Dormouse;

“veryill”

Discovered in the Dark —JJ Kang

ennex woke with a sinking sensation he couldn’t quite grasp.
K Nausea rolled over him as he laid flat in a bed that was too soft

to be his. He shifted to the side only to dry heave. No relief came
from the action, and Kennex was left with a pit in his gut and the gnawing
panic that something was very wrong.

Ari’s screams rang in his ears.

A glass of water, held by an unfamiliar hand, interrupted his view of
the tan tiled floors. On instinct, Kennex grabbed the wrist of the person
holding it. The glass shattered on the ground, and a squeak silenced the
ringing in his ears. The wrist he held belonged to a petite woman. Her
light green eyes were blown wide, and the emotion was clear. Surprise. Fear.
Light blonde hair fell past her shoulders in loose cutls.

“You're okay,” she murmured in a voice as soft as the color scheme
Pn Wt ekl e SR SR TR NS § 1 11 ———— o~ Qe i

DISCOVERED IN THE DARK

him. The glass was engraved in frosted, swirling designs that allowed rays
of Sol to pass through in glittering patterns that decorated the floor. ‘The
frame was cracked open. A breeze flittered in, tippling the sheer white
curtains on either side. He stiffened. Not a medbay. A clinic,

Kennex was wotld bound.

‘The medic tried to pull away, but he tightened his grip on the pale wrist.
His attention snapped back to her. She gulped, and her bounding pulse
raced under his palm. Kennex tugged her closer. “Where the hells am 1"

“Sir, please calm—"

“Where is Ari?” Kennex asked the only question that mattered. The
memory of her blood haunted him. His gear was gone, replaced with
tan canvas material, and his skin was clean. All of it, signs that time had
passed, and it was unnerving. When the medic didn’t reply, he shook her.
“Where is—"

“Idon’t know!” The medic exclaimed. “I don’t know who that is!”

Anger flared, near blinding. Kennex sucked in a deep breath and forced
himself to push it down. Smother the heat of his rage, swallow the sharp
bite of his fear, and focus. Kennex loosened his grip on the woman and
spoke as steady as he was able.

“I'm sorry. My name is Kennex. What is yours?”

Her eyes darted down to their hands, and he hesitated before releasing
her. She clutched her wrist against her chest and took in a shaky breath of
her own. “I'm Lyris.”

“Lyris,” Kennex repeated. “Lyris, please.”

Lyris shook her head. “Let me go get someone. I'll be back.”

She tried to leave. Unsatisfied, Kennex jumped up from the bed to

follow but hissed when a stinging, penetrating pain rocketed up through
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3. DON'T ADD EXTRA ENTERS

FOR VISUAL SPACING

Sometimes you are at the end of the page in Word,
and you will think: 'This doesn't end nicely, let me do

an extra enter to make it look nicer’

Please don't do this because it is very confusing for
your interior formatter. For they are not always sure

whether there should or shouldn’t be a scene break.

In picture 1, you can see what it would look like in

Word with a page break in the middle. It looks normal.

But in picture 2 you can see how it will look when we
prepare the book for printing. That enter that was
added in Word, doesn't belong there in the middle
of the page. And although the typesetter can usually
pick them out, it is better to avoid them. To not risk

any chances for mistakes to pop in.

Het Lot van de Muze — Marijke F. Jansen

- ARANA -

REDDENDE ENGEL

4
... Sorry?" vroeg ze beduusd, terwijl ze gebiologeerd naar zijn vlam-
mende ogen staarde. Hoe deed hij dat? Was het gezichtsbedrog? En

wat bedoelde hij met: jij gaat met mij mee?

‘Ik vrees dat je geen keus hebt) zei de man met cen zelfingenomen
glimlachje. Zijn stem klonk als noodweer. Arana probeerde zich langs hem
heen te wringen, maar hij blokkeerde alle uitgangen met zijn lijf.

‘Blijf bij me uit de buurt; zei ze dreigend, terwijl ze haar handen af-
werend naar hem opstak. Ze had het nog nooit uitgeprobeerd, maar wist in
theoric hoe kungfu werkte. Echt niet dat ze zich als een mak schoothondje
zou laten meenemen. Als hij haar wilde ontvoeren, zou ze ervoor zorgen
dat ze cr alles aan had gedaan om dat te voorkomen. Ze wist zelf ook wel
dat haar kansen op cen ontsnapping — op overleving misschien zclfs —
drastisch zouden afnemen als hij haar meenam. Ze hoopte vooral dat ze het
lang genocg kon rekken, zodat Jasper hulp kon halen. Intussen bad ze dat
Magere Hein haar hart niet kon horen bonzen en dat hij niet zag hoe erg
haar handen trilden.

Ze zoog haar longen vol lucht en deinsde nog wat verder naar achteren.
Het liefst was ze versmolten met de muur. Magere Hein zette een stap naar

PICTURE 1

“Would you tell me,” said Alice, a little
timidly, “why you are painting those

roses?”

Five and Seven said nothing, but

looked at Two. Two began in a low

PICTURE 2

“Would you tell me,” said Alice, a little
timidly, “why you are painting those

roses?”

Five and Seven said nothing, but
looked at Two. Two began in a low

voice, “Why the fact is, you see, Miss,

— HET LOT VAN DE MUZE -

voren en strekee zijn lange, in het zwart gehulde armen naar haar uic, Tot
haar afschuw leck het alsof er grijze rook uit zijn ledematen dampre!

Haar hoofd drukte op de PaUZCknop. Wacht even. Brandende oog-
kassen? Rokende armen? Wat was hier aan de hand? Gebeurde dit echt?
Of droeg hij een speciaal pak en probeerde hij haar af te leiden van wat er
ging komen?

Op dat moment klonk er geluid aan het begin van de stecg. Allebei
keken ze op. Was daar iemand? Misschien kon die persoon haar helpen.

Aide-moi!’ricp ze vlug, ‘Tk ben hier!”

Iemand kwam de hock om en even twijfelde Arana of het cen man of
cen vrouw was. De figuur was lang en smal en had cen androgyn geziche
met de sterke wenkbrauwen en minder prominente jukbeenderen van een
man, maar de sierlijke kaaklijn van een vrouw. Ze vond het in elk geval
lastig om de lecftijd te schatten. Ergens rond de achttien waarschijnlijk. De
verschijning was vo]lcdig in het zwart gekleed en had dik, blond haar dat
warrig tot op dicns kaken kwam. Dic had cen verbeten trek om diens mond
tocn die diens armen omhoogbracht cn met dat gebaar twee zwaarden it
hun schedes trok. Zodra ze volledig ontbloot waren, lichtten ze blauw op
en zag Arana vlammen over de klingen rollen. Haar ogen werden groot.
Nog meer vuur? Het leck wel een theatershow! Was ze op een filmset
terechtgekomen?

Dreigend kwam de persoon op haar aflopen en haar hart schoot in
haar keel. Het zwart, de wapens... Deze tweede persoon was duidelijk cen
handlanger van de ecrste en zo te zien kwam dic de klus afmaken. Haar
knicén knikten en haar ogen brandden van de onvergoten tranen. et ging
allemaal zo snel. Wat gebeurde er toch? En waarom?

Magere Hein gromde en draaide zich om. Arana zakte door haar bib-
berende benen en maakte zich klein, wachtend op wat ging komen. Zou
die met één flinke houw van het zwaard haar hoofd eraf hakken? Of zou
die gewoon de kling door haar hart jagen?

Ecn jongen stapte de steeg in. Deze leck net iets ouder te zijn dan
zijn blonde kompaan; meer van haar cigen leeftijd. Hij had steil, donker
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I. USE WORD STYLES FOR
SECTIONS AND CHAPTERS,

Word styles are one of those little tools that make a big difference. Using them will make life easier for your
typesetter, your e-book formatter, and for you down the line. You can find them easily in Word’s style menu. Of
which you can find the example below

Review View Developer Add-ins Help Draftable  Acrobat  Merge Tools

2R
Mormal No Spacing HEADING 2 1. HEADING 3 -

1| PFind ~

(3 Replace

J [} Select ~
Paragraph N Styles ] Editing

Mormal

Naviaati
Styles keep your manuscript clean and organised avigation

behind the scenes, even if everything already looks Search document
fine on the page. They also create a clear navigation

o . . Headings Pages Results
structure, which is especially important for e-books. -

As you can see on the right.
Introduction

4 Tips for authors who are submitting a manuscript (..
And here’s the bonus. If you ever want to tweak your 4 Things not to da:

chapter titles or headings, you can change them all - Don’t use tabs

. . . . Don't use Shift + enter (forced line breaks)
at once instead of fixing each one manually. Simple, _
3. Don't add an extra enter where there isn't s...

tidy, and very satisfying.

leaiqnye
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2. USE INDENTS TO KEEP
THE OVERVIEW

To avoid accidentally using tabs or shift enters, it is best to use indents from the start. You can do this by

following the steps below:

STEP 1

Review View

Merge Tools

Normal

a. There was nothing else to
ss me very much to-mght, | s
ing! No, it'll never do t
e!

Remove Space Before Paragraph

Remove Space After Paragraph

‘here was nothing else

Child of Shivay — J.R. Cathers

use to hide  great weakness. One of the first lessons Leanna ever taught me:
perception is the greatest strength of any Fea Dien.

I assure myself that Vakesh will have ideas on how I can manage my
demon after the crossing. I just can’t afford to let him know how bad the
dreams have become in the time since he last witnessed them.

He’s been gone for years, tying up loose ends on the never-ending
bombardment of missions Leanna crafted for him. If I thought my life was
hard before knowing Vakesh, the last four years have been the hardest yer, 1
haven’t felt whole since we've been parted. Not that there is a single soul on
the continent I will speak those words aloud to.

I pinch one of the obsidian blades between two fingers and with a quick
flick of my wrist throw it into the air. It spins in a timing [ know well, and I
catch it by the hile when it falls back toward my hand.

I can’t help but wonder how Vakesh managed to obtain a mission that put
us aboard the same ship. The decision couldn’t have been Leanna’s. She would
never allow us to be out of sight together for so long. If she knew, I wouldn’e
put it past her to ensure the shadow master never makes it to port. Ionly hope
tha the years of superficial greetings I have exchanged with him are over and
thar, finally, we can sertle back into the ease we'd once had with each other. In
this moment, I know thar there will never be anything I want more.

STEP 2

Paragraph ? X
Indents and Spacing  Line and Page Breaks
General
Alignment: Left v
Outline level: | Body Text v Collapsed by default
Indentation
Left: Oem 5 Special: By:
Right: Ocm First line v | |06em -5
O Mirror indents
Spacing
Before: Spt > Line spacing: At:
After: 10pt 5 Multiple v 1,15 B
C] Don't add space between paragraphs of the same style
Preview
Tabs... Set As Default Cancel

CHAPTER 2
THE SOUTHERN KEEP, LA’TARI

Eight Years Earlier

(44 es, Shivaria, you must meet the new master
of shadows and train with him. Don'task me
again”

Leannahasneverbeen apatientwomanand though

I hadn’t actually repeated myself; I'm not surprised

when she responds like I've drawled the question at her

cight times. T hate my shadow lessons, almost as much

as I love my sparring lessons with Bront.

The previous shadow master was a slip of a man
with thin, oily, black hair and a face so pocked it

somehow distracted from the intense crook of his
nose, though that wasn’t why I hated him. He had no

Lusiniess betui the ifastir of anyching: EIe wat pHdeily
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3. PLACE ** WHERE YOU
WANT A SCENE BREAK

To avoid scene breaks in your book where there
shouldn't be any, it is useful to mark them with (***).
This way, the typesetter knows for sure that there
should be a scene break there, and that it is for

instance not a wrongly placed enter.

It also makes it a lot easier to replace later, when

your custom illustrated scene breaks get added.

On the right you can see how the *** look, added in.

EXAMPLE ***

(it had, in fact, a sort of mixed flavour
of cherry-tart, custard, pine-apple, roast
turkey, toffee, and hot buttered toast,)

she very soon finished it off.

*kk

“What a curious feeling!” said Alice; “I

must be shutting up like a telescope.”

4. PUT NEW CHAPTERS ON

A NEW PAGE

When you start a new chapter, it is convenient if this is done on a new page. Don't do this by pressing enter

several times, but by pressing CTRL + Enter only once. This will automatically take you to a new page. Again, do

not forget to apply the styles here.

5. HIGHLIGHT TEXT THAT
NEEDS SPECIAL STYLING

Sometimes you may have letters, text messages
or other special things in your book, where the
text needs to be made just a tad more special. Let
your typesetter know this in your Word document,
because unfortunately they can't always read minds
(even if we wish we could ;)). And in order to avoid

mistakes, this is also always nice to know.

You can indicate your wishes in two ways:

1. Highlight the text and indicate in advance what it

means (Example: pink means text messages)

2. Write a comment and select the text it belongs to.

Heaiqnye
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6. SUBMIT YOUR IMAGES
SEPERATELY AND IN HIGH
QUALITY

Suppose there are images in your book. Then supply
these images separately in high quality. This way, no

quality is lost in printing.

Chapter Icon for Tia Low

/. MAKE SURE TO DELETE
ALL DOUBLE SPACES FROM
YOUR MANUSCRIPT

Double spaces can quickly slip in, and aren’t always spotted by Word’s autocorrect, because of this reason it is

always good to double check before sending in your book for formatting.

This link gives you a quick tutorial on how to do so: https://www.laptopmag.com/articles/remove-double-

spaces-word
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And there you have it!

| hope it’s given you a clearer idea of how to prepare
your manuscript so your book looks polished,
professional, and ready for formatting. Submitting
your manuscript might seem like a small step, but it’s
actually huge, because these little details can save
you time, prevent mistakes, and make the whole

process smoother, for both you and me.

Remember, there’s no one-size-fits-all approach.
The best way to format your manuscript is the one
that fits your story, your style, and your workflow.
Follow these tips, play around a little, and trust your

instincts.

If you want to keep learning, I'll be creating new

resources as often as | can. Sign up for the newsletter

so you don’t miss anything.

The Witchslayer Chronicles — Aryn Allysabeth

THE CHOICE

Seprember 4th, 1395

olly pulled three large berry pies
out of the oven and set them on
the large table in front of her. The

remaining dinner guests ate the rest of their
food from their plates, the clinking sound of
cutlery mingling with muffled conversation.
James rushed down from the hallway and
helped clear dishes from one of the rables.
His chestnut waves were in disarray. Dark
circles shadowed his deep hazel eyes.

“James, go get some sleep,” Holly said, as
he sunk dirty dishes in the sink of water.

“Ljust did. I fell asleep by accidenc after I
put him down. Why didn’t you come get me?”

“Because you needed the sleep.”

James ran a hand through his hair and

)
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Villegents and the Dark Prince — H.R. Whipple

And a little bonus note: if you see books featured
in this guide, don’t forget to give some love to the
authors who wrote them, and who | had the pleasure
of working with. Supporting fellow creatives is what

keeps this lovely indie book industry going.

If after reading this guide you want some help with
your cover, interior, illustrations, or just a second pair
of eyes on your design, I'm always happy to help.

Reach out anytime:

Instagram: @rubre.art
Tiktok: @rubre.art

Email: rubreart®outlook.com

Website: www.rubreart.com

And if you share your upgraded interior formatting
online, I'd love it if you tagged me. | always get

excited to see your creations.

Thank you again for letting me be a part of your
publishing journey. Now go create a book that looks

as magical as your story feels!
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